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On Scanning and Skimming Techniques

1. Scanning (Extracting Information)

— Obtaining the necessary information from a text as fast as possible
— Passing over irrelevant parts in order to extract required information efficiently

— Absorbing words by viewing them as pictures or symbols

Scanning skills are a prerequisite to daily life anywhere, and can be of great use to you in Japan. For
example, are you able, in Japanese, to quickly look up a number in the Yellow Pages, use a timetable to
check the departure time of a train, read a map, or decide what to order from a menu? Although such
tasks are relatively simple in one’s own language, they can take quite a bit of getting used to in another
language, especially Japanese. When you know explicitly what you are looking for, there is no need to
read an entire text from beginning to end. However, confronted by a Japanese text, it can be difficult to
determine immediately what is and is not relevant to your purpose. By practicing the scanning skills
offered in this textbook, you will learn how to extract quickly only the necessary information. Mastery of
these skills will make your daily life in Japan much more convenient.

2. Skimming (Getting the Gist)

— Reading an entire text rapidly to achieve an approximate understanding
— ldentifying keywords and passing over less crucial places

— Reading while employing skills of prediction, anticipation, and deduction

When reading short notices or articles in newspapers and magazines, we often like to grasp the general
meaning without delving into the particulars that would require a more thorough reading. For this kind of
comprehension, it is not essential to understand every single word and grammatical element; rather, an
accurate general comprehension is sufficient. Most students of Japanese learn to read by a process of a
painstaking examination of each word and phrase and the consideration of each grammatical element,
that finally results in the comprehension of what is written. While this sort of intensive reading should not
be neglected in learning any language, it is not applicable when the reader needs merely to understand
the gist of a text. Moreover, since intensive reading takes so much time, it does not permit students to
enjoy looking at a wide variety of material in a relatively short period.

Practicing the skills of skimming outlined in this textbook will enable students to read faster and read a
wide range of topics with confidence. And, because prediction, anticipation, and deduction are three skills
essential to successful reading comprehension, practicing reading and “gisting” skills under conditions
where students must read and comprehend under time constraints, can, in turn, help improve overall
reading comprehension. The goal of developing skimming skills, then, is not just for the sake of fostering
an ability to read rapidly. Rather, it can also be a significant factor in the enhancement of students’ overall
reading comprehension.



3. Scanning and Skimming Simultaneously

— One-step cursory reading to extract required information and “get the gist”

When looking up a word in a dictionary, for instance, or deciding which section to go to by consulting a
guidebook, one needs simultaneously to “get the gist” and extract relevant information. These skills are
essential whenever we gather information from textual sources, including those that are accompanied by
charts, graphs, or other graphics. These are daily situations that require the integrated use of scanning
and skimming skills, so it is clear that training advanced students in these skills is crucial to developing
effective reading abilities.
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With reference to the above introduction, think about which skills are closely associated with reading the
following types of texts:

book title and name of author bulletin board “you-are-here” area map
map/pubic transportation route map movie review real estate advertisement
graph and chart questionnaire street or traffic sign movie subtitles

[newspaper] ads office directory of building address register

How did you do? Try to come up with other text types besides those mentioned above.

In Section 1, “Basic Techniques,” you will do a wide range of exercises designed to strengthen the skills
outlined above in 1 and 2, and integrate them as described in 3. In order to ensure the progressive
development of your reading abilities, be sure to proceed in given sequence, without omitting any
exercises.
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Tasks for Scanning
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The chart below contains numbers 1 to 34. Locate each number in ascending order. You have 30 seconds.
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Ott, Ernt. Optimales Lesen; schneller lesen. mehr behalten: ein 25-Tage-Programm.
Humburg. Deutscher Bucherbund (1970)
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How did you do? Which number did you reach? The more words within your sight at one time, the faster
you can read. Managing to locate the numbers in the above chart quickly does not guarantee that you can
also read quickly, but we do know that reading speed decreases when one reads word by word. So try to
broaden your sight, and extract information.
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Locate the following 10 words in the passage below. In the parentheses next to each word write the
number of the line where the word appears in the text. You have two minutes. When you are finished,
please check your answers and think about the meaning of each word.

(1) () ()
(2) () AVl
(3) ( ) Ax Iy
(1) () JEmses
(5) () NG
(6) () i

(7) ( }Z#wﬂ/ﬁ
(8) () andai
(9) () ik
(10) ()
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Try to come up with the common theme or topic for the words in each box. <3 minutes>
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Each box contains two different types of words. Divide the words into two groups A and B, and write the

specific topic for each group. <8 mimutes>
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In each box, there is a word which does not belong. Please find it. <3 minutes>
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The following notices have had all the hiragana removed. Only kanji and katakana words and numerals
remain. Try to anticipate what each notice is about. <(1) 30 seconds, (2) 1 minute, (3) 2 minutes, (4) 2
minutes>
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You are going to order a pizza with a friend. The budget is 2,000 yen. Discuss in pairs what you would
like. You have two minutes.
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You and three friends are at a Japanese restaurant. The budget is 3,000 yen per person for food and

drinks. You want to order different dishes and share them. Discuss and decide what to order. You have

five minutes. (If you have no partner, order for yourself.)
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The following is a list of Japanese restaurants in New York City. Refer to the vocabulary list and answer
the following questions. Answer the questions by writing the restaurant name(s) in the brackets.
<2 minutes>

UPTOWN WEST

| |RIA|BE|H|F|EBE[T |7V
B5-{ER 43 % = I Lhel=
E& WS- =P BEHEEEE | (lEX($) ) =56
212)7243666 AE B —#& 12:00-14:30
ARy ( L 8.00~-14.00 DC A~k 17:30-23:00
5.*"._ ?E 2164 Broadway ABVEE |0 o-2000 | ®[72|0|1O (el O~ |O|~|&- % 17:30-22:30
Akaihana (bet 76 & 77th Sts) VS B 17:30-20:30
(212)923-9425 7
b 4197 Broadway i‘)‘;’é D 15.00-20.00 [ B |30|—|O :‘g =|=]=|—|X—H8 17:30-22:30
Aso (bet 177 & 178th Sts)
(212)724-1414 BEMFE _ AE A —& 12:00-14:30
F75 |5 sroadway " Lo.oo-1z.0 | e || lyel - |~ |of - | B-® 17002330
Bon 75 (al ?5”1 SI) #Gﬁ‘%ﬁ : ) VS =] 13:00-23:00
17
(212)749-8446 = _ B -4+ 12:00-14:30
k ‘#ﬁ 2893 Broadway g% A5 :5 :'gg_iffm /IO - |O|AE| = |- |O|[O| B-x 17:00-22:45
Daigaku (bet 112 & 113th Sts) : : B 17:00-21:45
M ) (212)877-4969 E.iw A — AE B—=+ 12:00-14:30
FRoIE5F | 2018 Broadway 77 0 750—1600 |58 [OMC|-|-|O|~|A-% I17:00-23:00
Der Tempure House | (@t 69th St) ] ’ ’ Vs B 16:00-23:00
G (212)769-1144 —— o~ B - 18:00-24:00
> 467 Columbus Ave ;:_;]—;fg'}ﬂ D 10.50-23.00 | |90 O|O©|AE|D | =|O| = |#& -t 18:00- 1:00
Fujivama-Mama | (bet 82 & 83rd Sts) ; H B 17:00-23:00
o
AT |clereaaits %79 L 6.50-8.50 AE A -+ 12:00-24:00
200 Columbus Ave s et ®|s0|-|© p|O|O]|- oo
Lenge (at 69th S L—7—F D 8.00—26.00 DC H 13:00-23:00
(212)799-0117 - B ) i
L} 325 Amsterdam Ave ;gﬁﬁ D 10.50-18.00 |[® |75 - |©| - |@|-|O] - g = e
Nisht (bet 75 & 76th Sts) ' ’
* B (212)866-8900 P AE B -+ 12:00-15:00
2584 Broadway #T B | [ o pg—ia00 |T[%6|—|©O|MC| D |~ |O|O|B= 17:00-24:00
Osaka (bet 97 & 98th Sts) : ’ Vs % -+ 17:00- 1:00
(212)799-7922 %3 _ o A~ 12:00-15:00
Rl A | 510 Cotumbus Ave Fmowa | oo o | ® (15000 5¢ 0 [0|O|O| A-x 1m00-2330
Rikyu (bet 69 & 70th Sts) WTERF Y ’ ’ VS =] 12:30-23:30
2 THRD
V1) |(212787-1110 o i 8- 12:00-22:00
2444 Broadway N S 5.00—14.00 ‘| == ||~ |&.+ 12002300
Souen (bet 90 & 91st Sts) A e
(1) —F/FAKzWWEIL? [ ] (A5 477w 7IH
[Zz2—3— s EFEVel.6] L D)
(2) FVvFDEEWEIR? [ ]
: - = 9 ;. ng;r:;-‘a 2] .
(3) HhAaD & 551 [ ] 1% $1¥ house special
2 = < s - t_;‘.‘:r’u 1
(4) v 9 b H—=Fliz 0 EILZ? [ ] ffiEt price
(5) 7S=D%d B ? [ ] 3% holiday
N G 4 ogdin . WA ALY capacity
(6) YEBVLELARLNBIEIL? [ ] e _
"% reservation
[ > p ,!_'_E . 5
(7) DD BIER [ ] FEBE room with tatami

y

L
It none
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You are thinking of buying Tokyo Furii Kippu [Tokyo Free Ticket] to do some sightseeing in Tokyo. Jot
down important information in each of the brackets. <5 minutes>

QERT)—E-23¢@

HE, /N2, MEHTH, SEBTHOEFHLIRES ZFIB W1
TF7.

RO R LA EHTHREVUT_ DM TE—BIZRY BHRIZE
W) TEx 39,

RGBS —SunmE

;:'221 3 (24 (25 1 2 (27 128
a'lnn,\unn -‘l‘,17l

BBLRHOBAASL., 6 hA%E TOHOHEF

2 BEEYER-STIF BFaun j(A ] -58[”13
B COBMARERF. RETERD 2\ TI0F
B (ERL10%E2 B BIRTE)

(1) THRET ) — % 58] A5 & EALTDREICZRS Z L8 TE B,

[ ]

(2) KAZA, TH—ADEEITNL 5, [ ]

(3) AL HLIHIZZ>RE B> THli-2256, 1 H2HIZZDE S ReESI LN TE S50,
[ ]

(4) FAE, 1H1IHIZESEEH > TEREHDEVTOAEEE, WOETHS JEAT
x BN, [ ]

(5) ZDEL&IX, FITCHSIZEHTES», [ ]

ﬁ'l U Lf!lé to scratch off

an
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