Sport Event Planning – Spring 2025
Class Requirements:

Regular class attendance (maximum 4 absences)

· 2 absences without make-up

· 2 absences with make-up (For the first un-excused absence please volunteer to help with a sport event and turn in a 2-3 page evaluation of your volunteer experience. For the second un-excused absence please complete a 2nd SWOT analysis of a live sport event.)

Preparation and presentation of an event project in groups (4 people)
· Hand in and upload to Moodle each element requested on the dates indicated below.  Each element must be typed and single-spaced. These will be handed back with corrections and suggestions.

· Present your group project to the class on May 12th or 19th.  All group members must present a portion of the project.  15 minute time limit.
· Hand in your event portfolio on May 19th.  It must contain all elements requested below.

Individual SWOT analysis (Due April 28th):

· Prepare SWOT analysis of the marketing, sponsorship and promotion for one live sport event.  Make sure that you cover all the questions from the Sport Event Analysis handout.

Written test  - A written test will be given in place of an oral examination. Test questions will come from class presentations and recommended textbooks. All questions will be true/false or multiple choice. The written test will be offered three times during the summer exam term. You must receive 70% to pass.

Grade Breakdown:


Final Project





40% (25% Presentation, 15% Portfolio)

Written test





15%


Handing in Project steps complete and on time
15%


Individual SWOT analysis



20%


Class Participation




10%


Feb. 17th – Understanding the Industry – Choosing a successful event or program 

Feb. 24th -  Plan for uniqueness
Mar. 3rd – Planning – Event timelines
Hand in initial event proposal
Mar. 10th – SWOT analysis
Hand in timelines
Mar. 17th – Marketing the event

     Hand in project SWOT analysis
Mar. 24th – Budgeting
Hand in marketing plan
Mar. 31st – Sponsorship


     Hand in budget
April 7th – Class cancelled

April 14th – Using Volunteers
Hand in sponsorship package proposals
April 21st – no class – Easter Monday 

April 28th – Risk Management and Contingency planning 
Hand in Individual SWOT analysis
May 5th – Using a celebrity

Charity / Community involvement

            Hand in contingency plans
May 12th – Merchandising
May 19th – Present Event to class and hand in final projects
